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EMMAUS BIBLE COLLEGE
WELCOME

Welcome to Emmaus Bible College! Emmaus is a place where Lives Are Changed, Character Is Shaped, an
Purpose Is FoundBoth inside and outside of the classroom, the College is committed to helping you achieve
your full potential to the glory of God.

We trust you will get involved with all that our campus has to offer, both inside and outside the classroom. This
has affectionately become known as the Emmaus Experience. Defined, this consists of academic programs infused
with biblical content; meaningful relationships between faculty, staff and students; and a campus environment
conducive to spiritual and personal growth.

The purpose of this handbook is to assist you in living and studying in our community. The handbook contains our
community guidelines which will enable you and your classmates to make the most of the Emmaus Experience.
Please take time to read and understand these guidelines, as you are accountable for abiding by them. If you have
any questions, please ask; we are here to serve you. It is our chief aim to guide each of you towards the goal of
both GRADUATINGwith your desired program and to GROWin your walk with Christ while a student with us.

Welcome again and enjoy your time here at Emmaus as you learn “the things concerning Himself.”
Israel Chavez
Vice President/Dean for Student Life

OUR MISSION

Our mission as a biblical higher education community is to glorify God by educating and equipping learners to
impact the world for Christ through faithful and effective service in their ministries, professions, and communities.
THEME VERSE

“Then beginning with Moses and with all the prophets, He explained to them the things concerning Himself in
all the Scriptures.” (Luke 24:27 NASB)

THE EMMAUS EXPERIENCE

In a context of academic excellence, the Emmaus Experience is characterized by:

e Educational programs infused with biblical content

* Meaningful relationships between faculty, staff, and students

e An environment conducive to spiritual and personal growth

CORE VALUES

« Biblical authority. As God's inspired Word, the Bible speaks as the final authority on all issues of faith, life,
and practice. Biblical truth is at the core of our programs and guides our institutional decision-making.

* Academic rigor. Responsible Christian discipleship involves bringing every thought captive to the obedience
of Christ. Emmaus Bible College endeavors to train the mind through rigorous programs of study designewE_:
to enhance knowledge, develop critical thinking skills, and shape biblical worldview.

* Godliness. God calls His people to live in alignment with His character and will. Emmaus Bible College
seeks to be a community in which relationships and actions are guided by godly character and consistentn':
reflect honesty, integrity, and accountability.

* Dignity of each individual. Every person bears God's image and is loved by God. The Emmaus Bible College ==
community purposes to reflect this biblical perspective in all relationships and to value each individual in
light of this truth.

* Biblical diversity. In Christ, believers from diverse cultures and backgrounds are one body. Emmaus Bible
College endeavors to be a community characterized by unity while learning from and appreciating our diversity

e Culture of excellence. In response to the biblical injunction to do all things for the glory of God, the Emmaus
Bible College community strives for excellence in its programs and services. E=
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ACADEMIC LIFE

For a complete statement of Academic Policies, please see the Academic Catalog at www.emmaus.edu/catalog

CLASSROOM COMPORTMENT
Students are expected to arrive on time and prepared for each chapel or class period. Permission from the
instructor must be granted before bringing food and drink (besides water) into the classroom or auditorium.

Please be considerate of others in the learning environment. Examples of this consideration include: not talking
to your neighbor, not allowing technology to be disruptive, refraining from any personal or social cell phone
use, and keeping your feet on the floor and off of the furniture, desks, and seats around you.

Students are expected to conduct themselves in an appropriate manner in the classroom. Faculty members and
fellow students have the right to expect students to behave in ways that do not interfere with the learning process.
Behavior that is disruptive in the classroom is disrespectful and distracting. Persistence in behaving disruptively
can affect a student’s status, course grade, and other opportunities.

In order to maintain the collegiate and academic environment, approval from the VVP/Dean for Academic Affairs
or VVP/Dean for Student Life must be obtained prior to bringing children to class or chapel.

LIBRARY COMPORTMENT

The library is designed for students to study individually in a quiet or silent environment. Please respect your
fellow classmates by observing the following:

e The eastside of the library (facing the golf course) is designated as a Silent Area for individual study without
interruptions. No conversation is permitted in this area.

* The west side of the library (facing the playground), the middle section near the children’s books, and the
front computers are designated as Quiet Areas. Short, whispered conversations are permitted, recognizing
that sound travels easily in the library.

e Library personnel, including library proctors, have the authority to maintain order. Please respect your
classmates who purpose to maintain an environment conducive to individual study. After one warning for
disrupting the library environment, you will be asked to leave the library. Multiple incidents will result in
discipline from the Student Life Office.

GRADING, ATTENDANCE, AND EXAMINATIONS
See the 2018-2019 Catalog for the grading scale.

At the discretion of individual instructors, late assignments may not be accepted or grades on late assignments
may be reduced.

Students are expected to fully participate in the academic and spiritual programs at Emmaus. Attendance is
required in all classes. Students unable to attend for any reasonare expected to communicate with instructors
in person, by email, or by phone message prior to the absence. Students are responsible for keeping record of
all absences.

The college recognizes two types of absence—personal and administrative. Personal absences are for personal
issues such as illness, family events or challenges, emergencies, etc. They should not be viewed as “skips.”
Administrative absences are approved, college-initiated absences such as sporting events, field trips, recruitment
trips, etc. The number of personal and/or administrative absences allowed without penalty is noted in the chart
below.

Students suffering from extended illnesses must provide a doctor’s excuse to be considered for additional
excused absences without penalty.

Personal absences that exceed the number noted above may result in reduction of the final course grade by
2% per class hour(2% for a 50 minute class, 3% for a 75 minute class, 6% for a 150 minute class). This may
result in failure of the course. Students consistently arriving late, leaving early, or sleeping in class may also
have final grades reduced as determined by the instructor.

Classes Personal Absences il Total Absences
Absences

Four times a week 4 8 16

Three times a week 3 6 12

Twice a week 2 4 8

Once a week 1 2

10
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Administrative absences that exceed the number noted above will be counted as personal absences. Athletes,
particularly those playing more than one sport, are encouraged to save personal absences to be used in addition
to administrative absences for away games.

Students whose absences exceed the total absences noted above will fail the course. Students are accountable
for all missed work due to absence. If absence occurs on days when exams are given or other assignments are
due, work may be made up in the case of administrative absence or at the discretion of the instructor.

Final examinations are given at the end of each semester of study. Students are expected to take final exams as
scheduled by the Registrar’s office. Any exceptions must be pre-arranged in advance with the instructor. If a
student is scheduled to take three exams in one day, he or she may request that one be moved to another exam day.

EMPOWER

Emmaus utilizes a Student Information System called EMPOWER which allows students online access to
information about their class schedules, grades, course registration, and finances. Access to the student web portal
for EMPOWER requires a username and password issued to each student, which should be kept confidential.
Students can give their personal login information to their parents or guardians at their own discretion. The
address of the student web portal is https://emm.empower-xI.com.

Email Services: All Emmaus students are assigned a college email address in the emmaus.edu domain. This
email address will be the primary means by which the faculty and staff of Emmaus will communicate with
you. Students are required to check their Emmaus email address at least once a day. Emails sent to a student’s
emmaus.edu address can be forwarded to another address that they check at least once a day. See the Computer
Department for instructions on how to forward your email, if desired.

ENGLISH COMPOSITION REQUIREMENT

Degree-seeking students must earn a minimum grade of C- in English Composition (ENG 101) to pass the course.
Ordinarily, the course will be completed within the student’s initial 30 credit hours at Emmaus. Course withdrawal
is rarely granted, and only when a formal request is submitted to the VVP/Dean for Academic Affairs for approval.

Students with transfer, AP, or CLEP credits in English Composition who score below 80 on the English Accuplacer
exam will be required to register for the Writing Seminar (1 credit) concurrently with their first writing intensive course.

BIBLE READING REQUIREMENT

All certificate graduates must complete the Bible-reading requirement, a reading of the entire Bible during one
academic year. This is usually accomplished through completion of required reading in Old Testament Survey
1 & 2 and New Testament Survey. Bible reading must be completed by the first day of final exams.

CREDIT HOUR LOAD

The normal or average academic load is sixteen hours per semester. A minimum of twelve hours a semester
must be maintained to be considered a full-time student. A maximum load of 18 hours per semester is allowed.
Exceptions may be requested from the Vice President/Dean for Academic Affairs. With some exceptions,
additional tuition fees apply to loads over 18 credits.

Resident students may enroll in one online course each fall and spring semester. In the summer term, a maximum
of 12 online credits is allowed.

DIRECTED STUDY COURSES

Some courses at Emmaus Bible College may be completed as Directed Study courses. Directed Study courses
may be accessed for the following reasons:

e Scheduling challenges due to unavoidable course conflicts or transfers from other colleges/universities.

e Extraordinary circumstances including prolonged illness, family-related issues, etc., that may necessitate
leaving the residential campus for an extended period.

e The desire to complete research or guided study in a particular discipline agreed upon by the student and an
instructor.

To access a Directed Study course, the student should download a Directed Study form from the Emmaus Navigator
site, and then discuss the course request with the appropriate instructor. Approval of the request is at the discretion of
the instructor in consultation with the Vice President/Dean for Academic Affairs. The form needs to be completed,
signed by the student, instructor, and Vice President/Dean for Academic Affairs and returned to the Registrar.

Students wishing to take a Directed Study course should declare their intent as soon as possible (when course
schedules for the next semester are published). This will allow the instructor time to prepare necessary materials
for the course. The instructor will provide a schedule for the completion of assignments, projects, and examina-
tions in a dated course syllabus. Students must complete the work within the agreed-upon time frame. Extension
requests may be granted at the discretion of the instructor.
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RESIDENCE LIFE

RESIDENT DORM POLICY

Emmaus Bible College is by design a historic residential college. As such, Emmaus desires to help form and
educate the student both in and out of the classroom. While much learning happens within the classroom
experience, it is the desire of the College for each of its students to learn personal accountability, develop lifelong
relationships, and understand proper standards of living within a community. We believe that students living
and learning together offers the best atmosphere and incubator of learning.

Therefore, Emmaus requires all full-time (12 credits for more) students to live in the residence halls.
Exceptions to this policy are:

e Married students

e Students living with parents, grandparents, or legal guardian.

e Students 24 years old or older prior to the start of the semester

e Students who are entering their 5th year in the Emmaus residence halls but are not yet 24 may apply for an
exemption to the housing policy.

The College reserves the right to remove a student from college housing or relocate a student within college
housing for unforeseen emergencies or due to behavioral concerns. Access to other college-owned facilities may
also be restricted. Examples of behavior that could result in such removal or restrictions would be disruptive,
rude, or threatening behavior or destruction of community/College property, and other violations of the Emmaus
Student Handbook. The parents of the student may be notified of the student’s status.

Only students who are enrolled may live in the residence halls. Additionally, students enrolled but not attending
classes may be asked to vacate the residence halls.

ROOM PRIVACY

Students are asked to respect the privacy and rights of fellow students by not entering another person’s room
without permission. Students are not permitted in the residence halls of the opposite gender.

ROOM INSPECTIONS

Having an unkempt room can lead to community tension, health and safety hazards, and long-term facility
maintenance issues. Therefore, rooms must be cleaned thoroughly at least once a week and are expected to be
kept orderly at all times. Weekly room checks will be conducted by the Resident Assistant on each hall. We
desire that you learn to maintain an appropriate lifestyle, which includes the consideration of those on your hall
and a care for your belongings and living area. Lounges will also be inspected on a regular basis.

Disorderly or unclean rooms will be grounds for a warning and/or the issuance of write-ups along with the following:

O
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e Notice # 1 Warning issued

+ Notice # 2 $10 fine, payable to the Business Office 0 F=
* Notice # 3 $10 fine, Resident Assistant for accountability

» Notice # 4 $10 fine, 2 work hours in housekeeping & RD accountability

* Notice #5 $10 fine, Meet with Director of Residence Life to determine action

ROOM ENTRY

Authorized Emmaus staff reserve the right to enter student rooms at any time for the purposes of emergency
care, maintenance, repair, health inspection, safety, or violation of regulations. Exercise of this right will be
used with restraint.

ROOM ASSIGNMENTS

The Director of Residence Life assigns rooms and changes may only be requested during the first week of each
semester. There will be a charge of $20 to switch rooms if permission is granted.

aAA AR A RN
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ROOM FURNISHINGS

Each dorm room comes equipped with a bed, dresser, desk, trash can, and chair. Emmaus-owned furniture is not
to be removed, improperly stacked, or taken apart. Furniture must not be exchanged between dorm rooms and
lounges. Needed repairs should be reported to a Resident Assistant or Resident Director immediately. Students
are responsible for the cost of repairs or replacement of property that is defaced, damaged, or removed. Under
no circumstance are repairs to be undertaken by residents. Emmaus-issued mattresses are not allowed to be
used without a bed frame or sheets.

Students bringing their own furniture (e.g. loft, chair, bed, mattress etc.) should contact the Director of Residence
Life to have the standard furniture removed and stored. Students are responsible for the set-up, tear-down, and
storage of their own loft each year. Emmaus does not provide lofts, assistance, tools, or equipment for the setting
up of personal lofts. A $50 fee will be assessed to students not removing their loft at the close of each year.
Waterbeds are not allowed.

Charges will be applied to a student’s account for not leaving the dorm room in the same condition and
with the same furniture as when they moved in. The replacement cost of missing furniture will be applied
to their account.

ROOM DECORATIONS
Please do not use alcoholic or tobacco containers, symbols, or posters for any reason. Posters that appeal to sensual
desires, or that represent music groups giving a message contradictory to the Word of God, are not to be used.

Duct tape, adhesive tape, screws and nails are not allowed to be used by students to hang items on their walls
or ceilings. Please use non-destructive adhesive such as yellow ‘sticky tac’ or removable 3M command strips.
Any damages done to the room may result in fines.

RESTRICTED ITEMS

The use of candles, incense, or other such items are prohibited. Personal items, e.g. shoes and boots, may not
be left in the hallways. Posters may be placed inside your room doors but not on hallway walls and doors. We
also ask that you refrain from using rollerblades, scooters and skateboards in Residence Halls. Water fights in
the residence halls are strictly prohibited.

The use of extension cords and multi-plug adapters are not permitted. The use of fused power strips is allowed
so long as each one is plugged directly into the wall outlet.

PETS
No pets except for fish. A $100 fine will be imposed on a student found to be in violation of this policy as well
as the cost of a professional cleaning of the student’s room.

ELECTRICAL APPLIANCES/COOKING

The use of personal electrical appliances is limited because of sanitation, safety, and the possibility of circuit
overload. Only small appliances which are approved by Underwriters’ Laboratory and with completely enclosed
coils are permitted, i.e. hot air corn poppers, coffee pots, etc. Cooking meals in student rooms is prohibited.
The use of electric heaters, open burners, hot plates, or other cooking devices (e.g. waffle irons, pizza cookers,
and grill plates) are not allowed in the Residence Halls. Each residence hall is equipped with a lounge which
includes at least one microwave and refrigerator.

Student-owned refrigerators are permitted but must not exceed 4 cubic feet in size (1 per room), and must meet
the above electrical specifications. Small personal use microwaves are also permitted (1 per room).

Window air conditioners are not permitted in student rooms.

QUIET HOURS
Students are requested to keep noise to a minimum in the residence halls from 11:00 p.m. until 7:00 a.m. daily.

23



CURFEW

We want to promote the health, safety, and academic success of each student living in our campus community
as much as possible, and we believe that having boundaries helps establish healthy life patterns.

Emmaus has a nightly curfew for resident and non-resident students alike. Resident students should be on their dorm
floor and non-residents should be off campus by the designated times each night. Seniors who have 90 credits or
more and any student 21 and over at the start of any semester, are exempt from curfew. Privileges will be revoked
for students who misuse their privileges. Failure to abide by curfew guidelines will result in the following:

Curfew is 12:00 a.m. — 6:00 a.m. Sunday — Thursday
1:00 a.m. — 6:00 a.m. Friday — Saturday
» First curfew violation you will receive a warning.
e Second curfew violation will result in a write up and a $10.00 fine.
e Third violation, write up, $10.00 fine, and a meeting with a Student Resident Director for accountability
* Fourth curfew violation, write up, $10.00 fine, and a meeting with the Director of Residence Life

Fifth curfew violation, write up, $25.00 fine, and a meeting with the VVP/Dean for Student Life to determine
additional sanctions

Permission from the Resident Assistant or Resident Directors is necessary to be at other places in the building or
off campus after curfew. Late night can be requested during the RA office hours and no later than one hour before
curfew. Late night will be granted on a limited basis for emergencies, employment, and non-repeatable events.

Students may move floor to floor of their own gender after curfew only by using the designated stairwells.
(Men — far Smart stairwell, Women — central Harlow stairwell)

LAUNDRY

Washers and dryers are provided in the basement of the residence halls for resident student use only. Laundry
left unattended for long periods of time will be moved to the lost and found and laundry may not be left in the
washers and dryers overnight. Red laundry transfer baskets are for use in the laundry room only and should not
be removed for any reason.

Please be neat and courteous when using the laundry room. Throw away used dryer sheets and remove your
laundry in a timely manner. Follow all posted instructions as to how the laundry machines are to be used (proper
amount of detergent, leaving the washing machine doors open when finished to air dry, etc.)

Laundry hours are:

e 6:00a.m.-12:00 a.m. on Sunday - Thursday

e 6:00a.m.-1:00 a.m. Friday and Saturday.

PERSONAL PROPERTY INSURANCE

Emmaus Bible College shall not be liable for loss or damage of student possessions resulting from accidents, acts

of God, or actions of any third party. Students are strongly encouraged to carry personal property and liability

insurance in their own names or under a parent’s policy.

NON-RESIDENT STUDENTS

Striving to maintain a balance between community involvement on campus and living away from the campus is

challenging. Emmaus is committed to developing collegial relationships, and off-campus students are encouraged

to invest in campus organizations and activities. Off-campus students are still considered an integral part of the

Emmaus family, and are expected to hold to the same standards as those students living on campus.

« Non-resident students are not allowed use of individual dorm rooms for personal use including naps and
overnight stays. Non-Resident Students desiring to sleep over with a friend must follow the overnight guest
policy below.

e College laundry facilities are for resident student use only.
e All non-resident students should be should be off campus by the designated curfew times each night.

OVERNIGHT INFORMATION

Overnight information must be recorded in case of an emergency. You can obtain a form from your RA. Please
fill out this form completely and post on your door prior to leaving campus. If a delay in returning is unavoidable,
please notify the RA on duty. Failure to properly sign-out may result in a disciplinary action.

24
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FEBRUARY 2019 Hocons
MONDAY TUESDAY WEDNESDAY THURSDAY
4 Chinese New Year 6 7
6:00 PM - Men’s Basketball vs
Faith Baptist Bible College
(Faith)
TBA - Women'’s Basketball vs Faith
Baptist Bible College (Faith)
Christian Ministries Seminar 1 Lincoln’s Birthday 12 13 Valentine’s Day 14
Christian Ministries Seminar TBA - Men's Basketball MCCC
Tournament (Calvary)
TBA - Women'’s Basketball MCCC
Tournament (Calvary)
Presidents’ Day 18 19 20 TBA - Men's Basketball NCCAA 21

Regional Tournament
(hosted by Emmaus)

TBA - Women's Basketball NCCAA
Regional Tournament (hosted by
Emmaus)

/
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REMINDERS ¥

FRIDAY

No Classes
Sponsored by StuGov Winterfest
Sponsored by StuGov Winterfest

o

SATURDAY

Groundhog Day
3:00 PM - Men’s Basketball vs
Moody Bible Institute (Home)

/

SUNDAY

NOTES

/

TBA - Women'’s Basketball vs 9
CCCB (Home)

/

10

TBA - Men’s Basketball MCCC 15
Tournament (Calvary)

TBA - Women'’s Basketball
MCCC Tournament (Calvary)

/

TBA - Men’s Basketball MCCC 16
Tournament (Calvary)

TBA - Women'’s Basketball
MCCC Tournament (Calvary)

/

17

Washington’s Birthday 22

TBA - Men’s Basketball NCCAA
Regional Tournament
(hosted by Emmaus)

TBA - Women's Basketball NCCAA
Regional Tournament (hosted by
Emmaus)

o

/

TBA - Men's Basketball NCCAA 23
Regional Tournament
(hosted by Emmaus)

TBA - Women's Basketball NCCAA
Regional Tournament (hosted by
Emmaus)

/

24

/

'R RRRRRRRRRRRRRARRRRRRRARRR
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BRUAR
The Lord is gracious and full of compassion — Ps. 111:4 ~ {ANUARY 2019 FEBRUARY 2019 MARCH v 7 219
67&135130{41152 4567;3 4567;3
13 14 1516 17 18 19 10 11 12 13 14 15 16 10 11 12 13 14 15 16
20 21 2223 24 25 26 17 18 19 20 21 22 23 17 18 1920 21 22 23
27 28 29 30 31 24 25 26 27 28 24 25 26 27 28 29 30
31
PRIORITY THIS WEEK:
L MONDAY
5 TUESDAY Chinese New Year
6:00 PM - Men’s Basketball vs Faith
Baptist Bible College (Faith)
TBA - Women'’s Basketball vs Faith
Baptist Bible College (Faith)

b WEDNESDAY

108 0 0@ | @datebookstore
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7 THURSDAY

8 FRiDAY

—

—

9 SATURDAY

TBA - Women'’s Basketball vs CCCB

(Home)

10 SunDAY
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REMINDERS ¥

NOTES

10

FRIDAY SATURDAY SUNDAY
O 1 2 Ensemble Tour Concert
Spring Break 8 9 Daylight-Saving Time begins
Spring Break 15 16 St. Patrick’s Day

17

o

22

23

24

Discover Emmaus Weekend

Discover Emmaus Weekend

30

31

/
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God is no respecter of persons, but in every nation FEBRUARY 2013 MARCH v 7 29

he that feareth him, and worketh righteousness, s a1 g s 4561 g

is accepted with him. — Acts 10:34-35 10 11 1213 14 15 16 10 11 12 13 14 15 16
17 18 1920 21 22 23 17 18 19 20 21 22 23
24 252627 28 24 25 26 27 28 29 30

31

PRIORITY THIS WEEK:

1 1 MONDAY Spring Break

1 2 TUESDAY Spring Break

1 3 WEDNESDAY Spring Break

-
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FEBRUARY 2019
SMTWTFS

cony

Repent ye: for the kingdom of heaven

is at hand. — Matt. 3:2

PRIORITY THIS WEEK:

-

First Day of Spring

18 MONDAY

19 TUESDAY

20 WEDNESDAY
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122



o

o

SRR RRRRRRRRRRRRRRRRRRARARRR

21 THURSDAY

22 FRIDAY

—

23 SATURDAY

24 SuNDAY

Datebookstore.com
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Y GOALS

MONDAY TUESDAY WEDNESDAY THURSDAY

O

/ / / /
/ / / /
/ / / /

/ / / /
/ / / /
/ / / /
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While I live will | praise the Lord: | will sing praises
unto my God while | have any being. - Ps. 146:2

o

3
7 8 9101 1213
14 15 16 17 18 19 20
2122 23 24 25 26 27

28 29 30

31

PRIORITY THIS WEEK:

-

April Fools’ Day

1 MONDAY

7 TUESDAY

3 WEDNESDAY

0B @ | @datebookstore
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;
4
1
8
5
Assessment Day

)
Happy is he whose hope is in the
0 0@ | @datebookstore

Lord his God. — Ps. 146:5

PRIORITY THIS WEEK:
8 MoNnDAY

9 TUESDAY

10 WEDNESDAY

=
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18 THURSDAY

Easter Break

19 FRiDAY

Good Friday

Passover begins at sundown
Easter Break

—

20 SATURDAY

21 SUNDAY

Easter

Datebookstore.com
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The eyes of the blind shall be opened, and the

o

3
7 8 9101 1213
14 15 16 17 18 19 20
2122 23 24 25 26 27

28 29 30

ears of the deaf shall be unstopped. - Isa. 35:5

31

PRIORITY THIS WEEK:

-

Earth Day
Easter Break

22 MONDAY

23 TUESDAY

24 WEDNESDAY
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MAY 2019 Hoaons

MONDAY TUESDAY WEDNESDAY THURSDAY

| 10

Final Exams EBC/NICC 6 Final Exams EBC/NICC 7 Final Exams EBC/NICC 8 End-of-Year Event 9

13 Wrap-Up Days 14 Wrap-Up Days 15 EDL Meetings 16

20 21 22 Iron Sharpens Iron Conference 23

Memorial Day (Observed) 27 28 29 30
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SUCCESS SKILLS listening & homework skills

LISTENING SKILLS

Listening (unlike hearing, which is a physical process that does not require thinking) gives meaning
to the sounds you hear. It helps you understand. Listening is an active process that requires
concentration and practice. In learning, the teacher’s responsibility is to present information; the

st
le

udent’s responsibility is to be “available” for learning. Not listening means you will be unable to
arn the material.

To help develop listening skills:

—

Approach the classroom ready to learn; leave personal problems outside the classroom. Try to avoid
distractions.

Even if you do not sit close to the teacher, focus your attention directly on him/her.
Pay attention to the teacher’s style and how the lecture is organized.

Participate; ask for clarification when you do not understand.

Take notes.

Listen for key words, names, events, and dates.

Don’t make hasty judgments; separate fact from opinion.

Connect what you hear with what you already know.

HOMEWORK SKILLS

Keep track of your daily assignments in this datebook so you will always know what you have to do.

Homework is an essential part of learning. Even though you may not have written work to do, you can
always review or reread assignments. The more you review information, the easier it is to

remember and the longer you are able to retain it. Not doing your homework because you do not believe
in homework is self-defeating behavior.

1t is your responsibility to find out what you have missed when you are absent. Take the initiative to ask a
classmate or teacher what you need to make up. You need to also know when it needs to be turned in. If
you are absent for several days, make arrangements to receive assignments while you are out.

Have a place to study that works for you — one that is free from distractions. Be honest with yourself about
using the TV or stereo during study time. Make sure you have everything you need before you begin to
work.

Develop a schedule that you can follow. Be rested when you study. It is okay to study in short blocks of time.

Marathon study sessions may be self-defeating.

Prioritize your homework so that you begin with the most important assignment first: study for a test, then
do the daily assignment, etc.

Study for 30-40 minutes at a time, then take a 5-10 minute break. Estimate the amount of time it will take
to do an assignment and plan your break time accordingly.

144
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